
1. ORIGINAL RECEIPTS ARE REQUIRED

   * Receipts MUST be dated and show a detailed breakdown of charges. A visa receipt is not sufficient. 

   * Due to the volume of claims for the FNPSS conference, claimants will not be contacted for missing documentation.

2. BOARDING PASSES ARE REQUIRED

3. EXPENSE CLAIMS MUST BE RECEIVED IN HARD COPY AT THE FIRST NATIONS SUMMIT OFFICE 

WITHIN 30 BUSINESS DAYS OF THE EVENT

  * Due to the volume of claims, no electronic submissions will be reviewed or processed. All claims must be mailed to: 

Please read the First Nations Summit Society travel policy at the end of this package to ensure your claim is processed in a 

timely manner and that you receive maximum reimbursement. Please be especially minful of the following requirements:

MUST READ

Expenses without original receipts WILL NOT be reimbursed

Flights without boarding passes will not be reimbursed

#1200 - 100 Park Royal South

West Vancouver, BC  V7T 1A2

Attention: FNPSS Travel Claims

Telephone: 604.926.9903

First Nations Summit Society Travel Policy Highlights

Claims not received in hard copy by the deadline will not be processed



Please fill out form completely. TRAVEL CLAIM

PAYABLE TO: DATE:

ADDRESS: TELE:

PURPOSE OF MEETING: MTG DATE:

TRAVEL DATE (S): TO

MEALS: Breakfast 24.35$    x day(s) = -$                  

Lunch 24.65$    x = -$                  

Dinner 60.45$    x = -$                  

INCIDENTALS:

Daily 17.30$    day(s) = -$                  (overnight only)

SUB-TOTAL -$                                     

ORIGINAL RECEIPTS ARE NECESSARY TO RECEIVE REIMBURSEMENT FOR:

ACCOMMODATIONS:

Commercial x night(s) = -$                                     

Commercial x night(s) = -$                                     

Private x night(s) = -$                                     

TRAVEL: to

Mileage x kms = -$                                     

Vehicle Rental 60.00$    x days (includes insurance & taxes) -$                                     

* Taxi from to =

to =

to =

* Ferry from to = -$                                     

* Boarding Passes Req'd Airfare fm to = -$                                     

=

= -$                                     

(*)        Please include return fare.

TOTAL AMOUNT REIMBURSABLE -$                            

Submitted by:

ABSOLUTELY NO PHOTOCOPIED RECEIPTS ADMISSIBLE. PLEASE DO NOT FAX YOUR CLAIM

Submit to:

Revised October 1, 2023

#1200 - 100 Park Royal South

West Vancouver, BC  V7T 1A2

Attention: FNPSS Travel Claims

Telephone: 604.926.9903

Delegate:

FIRST NATIONS SUMMIT SOCIETY

Other (specify)

Other (specify)

0.565$      

-$             

-$             

- See Policy for Seasonal Rates

50.00$        

- Receipt not required

(less meals provided)

EXPENSE CLAIMS ARE NOT ACCEPTED AFTER 30 WORKING DAYS OF MEETING DATES

Please submit separate claims for each meeting and specify meeting purpose. 

**PLEASE SPECIFY NATURE OF MEETING AND THE MEETING DATE**

MTG LOCATION:

FIRST NATIONS PUBLIC SERVICE SECRETARIAT

POSTAL CODE:




